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TRUA/ CIRCULAR

For efficient utilization of the equipments available in each laboratory under

different research divisions, by faster rectification of minor issues requiring immediate attention,

it is notified that:
1.

This has the approval of the Director.

ufa Ij'lSI?f/Copy to:

Each research division will maintain a divisional equipment maintenance file
for processing.

All repairing works (minor) not exceeding Rs. 1000/- normally, however may
exceed in exceptional cases, subject to approval will be processed through that
file after ensuring all the codal formalities required etc, for approval of the
Director, through the Head (Facilities & Services) and DDO.

On approval, the concerned divisional head/ PI will get the works done, and
bills will be submitted for on-line Account transfer or FA/ online transfer, as
the case may be, if allowed to carry out at division level.

Whole process starting from initiation of file to work completion should not
take more than a week, however even less the time taken, more appreciable.
All above is subject to the availability of funds with the PI/ Division/ Institute.
All HoDs are advised to keep all equipments (Office or Research) in fully

working mode, by following the norms as above or otherwise existing.
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1. P.S.to Director, ICFRE-RFRI, Jorhat for information.
2. All HoDs for information and circulation among the PlIs of the Division.
_3IT Cell, ICFRE-RFRI, Jorhat for uploading in the website.



